Appointed Applicants
On receipt of appropriate references, a job offer will be made which is subject to DBS
checks. On completion of the DBS form, evidence needs to be seen with the
completed application. This includes

o Utility Bill

e Passport

e Birth Certificate

e Driving License

¢ International ID Card

e NI Card

e Other Identity Documentation

e Work permit

e Non-EU Immigration Documentation

You will be informed of which documentation is relevant to your application. The
Immigration Asylum and Nationality Act 2006 requires us as employers to make checks
as to your legal status of employment within the UK. This organisation complies fully
with The Border and Immigration Agency guidance for employers in this regard.
Documentation must be originals only, copies will be kept for file purposes.

mean a long recruitment process. We advise all new staff that is currently employed to
give their notice only when we can confirm a job offer.

We will therefore be keeping in touch with you throughout the period of the recruitment
process. We will agree on the methods used e.g. Mobile phone, email, etc. at your
convenience.

Induction Training

All staff must undertake an induction programme tailored to their experience,
qualifications, and competencies.

and finally, ...

Please do not be put offt We hope that this demonstrates that we have a robust
recruitment and selection procedure and that we set our standards high to ensure the
safeguarding and well-being of our service users.

Office G22, Amber Court, Newcastle Business Park,William Armstrong Drive,
Newcastle Upon Tyne, NE4, 7YA



